R
ST fRfeerr seenfdar/ Jamia Millia Islamia

TG porda /3U-peraia, Herd Herdiad/gmafas ifert/ R srfted/ aeaes

adaT e, Rl e /erar 3R/ g 3ferl/ 3aRe oar wdiar e &

forr aiffe & fasurea FAeaiea Rarc
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JOINT REGISTRAR /DEPUTY

REGISTRAR/ ASSISTANT REGISTRAR/ADMINISTRATIVE OFFICER, MEDICAL
OFFICER, ASSTT. CONTROLLER OF EXAMINATION, HINDI OFFICER, ACCOUNTS
OFFICER, SECTION OFFICER, INTERNAL AUDIT OFFICER ACCOUNTANT

PIATAT /Ghr / TAHTIT:

OFFICE/FACULTY/DEPARTMENT:

garfa a¥ /3@t i R

REPORT FOR THE YEAR /PERIOD ENDING:
dafther <aNT- PERSONAL DATA- H9T PART-I

ITAPRT T AT
Name of the Officer

Breaie
Designation

oA QY (fea/a8er/av)
Date of Birth (DD/MM/YYYY)

JaAa Iz #F TR fAghe & [
Date of permanent appointment
on the present grade

U gl
Pay Level

FeTiOep 3rEdIT

Educational Qualification

&1 IABRT 37, ST/ 3He]. AT/
I=g o a9 & Fafda &2
Whether the Officer belongs

to SC/ST/OBC

a§ & el 3¢ (ufaor, gedt 3nfg & Hron) |
Jequfeafa &1 3mafQ| afg s wifde 3 aReror fom
¥ oY saer Rawor &

Period of absence from duty (on account :
of Training, leave etc.) during the year.
If he /she has undergone training, specify.

SIRY Contd. . .P-2/-



9.

10.

a§ & gl o ufetor wriskat 3 #rer
foram s&epT faaxor

Training programmes attended during
the year

Rore 3afd & gonlt & ¥ & R ==
&1 faeror

Duties/Responsibility held during
the period under report

AP §RT ETI-Hediehed- 19T 11
SELF APPRAISAL BY THE OFFICER — PART -1I

(e 3Ry & Rare fordl el &, 386 gRT #17 S10)
(To be filled in by the Officer reported upon)

(Pom U @ A & Ugel HIGAT Bl LAY TS o)

(Please read carefully the instructions before filling the entries)

1. Ru€ $r 3@afa & e e aw wt @ dfera f@aror/ Brief description of duties during the report

period.

P B S A8 /3RT/ AT 3 T 3= forr Ui fpe & ar 3muss for [@uiRa feo oo &
37 (GO A9 1 3T ®OT H) Pt Hr 3T6-c@ AS WATHPAT F YR W T4¢ 3R TR
dq&T AU 3UATCY IdTy|

(3CTERUT-3TTh AT/ driierd/fadmT & forw aiffes @ dreren)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

ST Contd. . .P-3/-



3.

CERVETAR AR B EREIED
Targets/Objectives/Goal Achievements

(37) PUAT FAG-2 H TATT T F&AT/32AT/CAAT P T F 37 W Fpal & H&IT H Seor@ DLl
fg agat fir wfd & F araw & @ @ I Fam)

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred
to in item 2.Please specify constraints, if any, in achieving the targets.

(F) PUAT 37 Fal & W M Seo@ B TAH HIhl HAF UG W & AR 343 3 Jee
F o Soor@ B

(B) Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

ST Contd. . .P-4/-



O
5. Fuar 38 e &7 & gofa & [T 3T 31U FF wlera o ufveor & AreId & FERen
e B
Please indicate specific area in which you feel the need to upgrade your skill through
training programme.

6. FUAT Seor@ B fF T qdad! Fels av A e Fufa aifite el Fuia ok i@
holst a¥ F IaRAdl a¥ Pl 31 A db o T of 75 | Ffg F& O AaRor g == A
g fordr S|

Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31 January of the year following the
calendar year. If not, the date of filing the return should be given.

fEAid Date: . 3fAFRT & gEaAeR Signature of the Officer

Raiféar 3R grRT ufadea - o 11
REPORT BY THE REPORTING OFFICER —PART -III

TeaTeAd AfS # fAuRor Raiféer qur gafdeiea witerdt grr fear S &, S 1-10 & da e
AT ART| STl 1 FIH ~gTdA IS JAT 10 FIH 3TAAH IS P gATT §

Numerical grading is to be awarded by reporting and reviewing authority which should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(o ufafRai & R & ugel fen-fAdert @ «aragds g o)
(Please read carefully the guidelines before filling the entries)

S Contd. . .P-5/-



@ T I F AeAhA (ST HIT FH AT 40% EIoM)
(A)  Assessment of work output (weightage to this section would be 40%)

ot /Attributes

Raféar orferr
Reporting Authority

gAfdcitehed ORI

Reviewing Authority

) qd Fafea & & oRgetanfauat & smar|
W rdfed fpam = wr|

Accomplishment of planned work/work
allotted as per subjects allotted

i) 1 fASUTE & IqoTAT
Quality of work output

iii) fI&WOTcHAS Jogdr
Analytical ability

iv) 3ruaTeTead H Hr aRguidar/fere v
e &7 Accomplishment of

exceptional work/ unforeseen tasks
performed

T d & YR 9 FHG AT
Overall Grading on 'Work Output'

&R Initials

() IRBITd TAAWATIHT BT HedTehed (S HIIT BT AT 30% BIIM)
(B) Assessment of personal attributes (weightage to this Section would be 30%)

Sense of responsibility

o7 /Attributes Raféar orfrerdy gerfdelieher OTfRIerY
Reporting Authority Reviewing Authority
i) & ufa &=
Attitude to work
ii) fSFASRT T areg

iil) & G F B TS H AT

Capacity to work in team spirit

ST Contd. . .P-6/-




iv) YT Siret

Communication skills

V) Adcd IO

Leadership qualities

Vi) R T 3RETOT
Maintenance of Discipline

vii) GHT FIRON &7 UTeled e T Jrogdr

Capacity to adhere to time schedule

viil) TREWR IThoTd Fag
Inter-personal relations

gfhITd QWA & 3MUR 9T HIT AfSaT

Overall Grading on ‘Personal Attributes’

3I&R Initials

(@) vhrTcHS TETHAT HT HedThed (3T HIIT & AT 30% BIIM)

(C) Assessment to functional competency (weightage to this Section would be 30%)

aoT /Attributes

e arfarery
Reporting Authority

geATdciehe TN

Reviewing Authority

i) dF &7 ¥ gafag @et/ fafazet/afeansit
H A AR 3ab F& GANT H JeIar
Knowledge of Rules /Regulations/
Procedures in the area of function and
ability to apply them correctly.

ii) uge ARk Initiative

iil) ANfdag A= g1 6 Jregar
Strategic planning ability

iv)uddeTor FraFar
Supervisory ability

v)fada aa fr gegar

Decision making ability

Vi) HH=aT ANTIAT

Coordination ability

vii) 3y @ 9fka Ta 39 ger A Jegar
Ability to  motivate and  develop
subordinates

UhTATcHED HETHAAT & YR U FHY AfSaT

Overall Grading on ‘Functional Competency’

3IeR Initials

ST Contd...P-7/-
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AT GENERAL — (HWT PART - 4)

rareey f&ufa State of Health

IR Sfd/ 3. St/ 3ea Uoer @t/ n.fadoh & cafedl & ufa efFeror

Attitudes towards people belonging to SC/ST/OBC/PH Categories:

ST/ PAATRT /STTATYROT & 1T FaY

Relations with students / staff / public (wherever applicable)

geafast Integrity

(o ARABNT H Feafasr o feogot &)

Please comment on the integrity of the officer)

HeT AW, 3ryar
Beyond Doubt; or

ii)

M G # BIS Ufdeper a1 aw IS
3roqar

Nothing adverse has come to my
notice; or

iii)

gfr 3RAPR A Fafagr # d@¢E §, I
T MUy feoqol geea 1

Since the integrity of the officer is
doubtful, a Secret Note is attached
herewith.

ST Contd. .. P-8/-



5. Raiféer 3ifer grr 3R 6 Gered TAAWar3it &1 faaror (eerser 100 Ueel H), e Ay &
TG A ALY 817, AGcaYUl FHII3N Td HASIN a9t &b i 3ifdgfa enfrer et
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
and attitude towards weaker sections.

6. FaT Aol (1-10 3pr & ‘@@ &)/ Overall Grade(onscoreofl-10):

Raiféar sifaedt & erdar
Signature of the Reporting Officer
ATH TUE e A

T Place:......oeeeeeeeeeee. Name in Block letters:
I

et Date:....uveveveeeee. Designation:
Rare & rafa

During the period of Report:

#T-V PART — V ga@ieor /REVIEW
(gafdeiea arfaeRt REVIEWING OFFICER)

1. @ 319 19T-3 g HET-4 & fA9a dF dor fafdes qoif & dav d Raféar 3fRed grr fhe o
AcTihad ¥ TeAd &2 FI1 AT FRAGR T FAURVT ST/ Agcaquol FHAHT & Fa9 3 fhw
IV Heihed H TeAd &

@fe 3 RAOfEe FRAART gRT fhw 710 fAATATHT & ford T&ATeHA® Hedidhd ¥ TeAd el & af 37
PULT HUAT FHAlehed 38 W A T IV FIe7 & & TAT AU Pl UL )

ST Contd. .. P-9/-



Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4?Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer

reported upon?

(In case you do not agree with any of the numerical assessments of attributes please
record your assessment on the column provided for you in that section and initial your

entries.)

o Yes

& No

yaeafa i & RAfa # Ppuar saar SRoT add, F=1 B T 91T S 31U FO TG A1 S

BIESK-Y,

In case of disagreement, please specify the reasons. Is there anything you wish to modify

or add?

gATdeltehed RPN g1 f&am I/ fIeRor| puan FATelTd B ST 100 eal H s ey
& FHEA AV H qHSG &7 vd sHH g quit & ufd ARG afder &

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude

towards weaker sections.

ST Contd...P-10/-



4. ROE & @s-111 & QT I ARG & IMUR R FAT F&ATcHS AT |
Overall numerical grading on the basis of weightage given in Part-1II of the Report.

:10::

AT TUE R A

Name in Block letters:

Ucerd

Designation:

Rare & srafa
During the period of Report:

*kkkkkkkkkhkk




