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HY-cIraaAe GErId/GEdderd s & fou affie $rf fasuea Fedied Rarc

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR DY. LIBRARIAN, ARCHIVIST,
ASSTT. LIBRARIAN, ASSTT. ARCHIVIST, PROFESSIONAL ASSISTANT/ SEMI

PROFESSIONAL ASSISTANT/LIBRARY ASSISTANT

PIATAT / Thr / TAHTIT:

OFFICE/FACULTY/DEPARTMENT:

g a¥ /3@t &1 ufadea

REPORT FOR THE YEAR/PERIOD ENDING
dafthes <aNT- PERSONAL DATA- H9T PART-I

ITABRT T AT
Name of the Officer

Breaie
Designation

oA QY (fea/ader/av)
Date of Birth (DD/MM/YYYY)

gaAd Iz # TR fAghe & [
Date of permanent appointment
on the present grade

U oo
Pay Level

FeTiOep 3TEdIT

Educational Qualification

&1 IABRT 37, S/ 3. AT/
=g o a9 & Fafda &2
Whether the Officer belongs

to SC/ST/OBC

a§ & el 3¢ (ufaor, gt 3nfg & Hron) |
Jequfeafa & 3mafQ afg s wifde 3 aReror fem
¥ oY saer Rawor &

Period of absence from duty (on account :
of Training, leave etc.) during the year.
If he /she has undergone training, specify.

S Contd...P-2/-



9.

10.

ay§ & el o ufdetor eIt & smer
o 3gepr faaror

Training programmes attended during
The year

QEIDTT SIS Bl ATH STel P
foRar §/@Ra & Name of the Library

Unit in which worked/working

Q-_CI-ZF]\FCIW SELF APPRAISAL #19T PART- 11

(5a Fat fr Roe fordt Sl &, 385 gR1 4T Jm)
(To be filled in by the Employee reported upon)
(pur uRAfAi A R & Ugd AT Pl CAAYdS US o)
(Please read carefully the instructions before filling the entries)

e &r 3afa & giva fope a0 et @ wfda [deavor/ Brief description of duties during the report

period:

T & S FGT/3I/AT AU T 3 forw fAuiRa fre & ar 3o for @aRa fee oo
& 3 (aRomE/AET I 3T wT #A) FRf & g AE WATHBAT F YR W g4 3R gD
A& H 3T 3UATY ATy

(3CTERUT- 311U gATIT/hritord/fasmr & fow arfdies & drsrer)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and
your achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

A& /38T /A syt
Targets/Objectives/Goal Achievements

SR Contd...P-3/-



3.

3

(1) PUA FAG-2 H IAT T AT /32T H wifF 7 @ W FAA 1 FdRT F seo@ R
fe weat fr wifd & P aaw 7 E A T Ia|

(A) Please state briefly, the short falls with reference to the targets/objectives/goals
referred to in item 2.Please specify constraints, if any, in achieving the targets.

@) PUAT 34 Al P Y Seol@ I TSI BT IS suAfer @ & AR 3987 310 Jerer &
N Seor@ d|

(B) Please also indicate items in which there have been significantly higher achievements
and your contribution thereto.

FUAT Sool@ HY TF T qdadt heisl ay & gd Fufd o faerol fuia akdrg 3rafa
Felst a¥ § ZAadr a¥ B 31 FAQA db gof w1 & 75 M| IfE A& ar Ao g1 WA
&1 i fordr Sl

Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e.31* January of the year following the calendar
year. If not, the date of filing the return should be given.

T &l drel AP & FEATER

f&aTeh Date:....ovoevvven, Signature of the Officer reported upon

ST Contd. . .P-4/-
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Raiféar 31fAerr grRT ufadea — s -l
REPORT BY THE REPORTING OFFICER - PART-III

TEaTeAd AfE @ fFuRer Raiféer qar gafdeiea wfdwd grr fFar amerm &, S 1-10 & Yo @ @
TIRT, & 1 TOA gFIdA I3 AT 10 TIH ~gTAdA I3 P g2l &

Numerical grading is to be awarded by reporting and reviewing authority which should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(puan gfafEdi & oA @ Ugd Rl H LAAYdS IS o)
(Please read carefully the guidelines before filling the entries)

(@) fA9T B & Ao (FH HANT & AT 40% EI9M)
(A) Assessment of work output (weightage to this Section would be 40%)

Yaiféar urfery geAfdeitehed ORI
Reporting Authority Reviewing Authority

i) g@ ST & Hr ofigetanfawat & srar
W rafea frar = |

Accomplishment of planned work/work allotted as
per subjects allotted

ii) PR fereuree & IqoTer
Quality of output

iii) far&woTcHs AT
Analytical ability

iv) 3UareTcas & o aRyuiar/ fre are
3y & Accomplishment of

exceptional work / unforeseen
tasks performed

“fafa R & IUR W AT Afar
Overall Grading on ‘Work Output’

3R Initials

(@) cafthora RAAVATIHT H Hedihad (3H AT H AT 30% M)
(B) Assessment of personal attributes (weightage to this Section would be 30%)

Reporting Authority | Reviewing Authority
dF & afAgia
Attitude to work
ii) ey &1 g

Sense of responsibility

ST Contd. . .P-5/-



111) 3TIRATHA HT 3FI&TOT
Maintenance of Discipline

iv) TUOT SHierer

Communication skills

V) Aced T

Leadership qualities

vi) & HIGT H Y Fe P 47T

Capacity to work in team spirit

Vii) HAT-AROMN T 3TEOT A HT &THA

Capacity to adhere to time-schedule

Viii) RER IRhard day
Inter-personal relations

iX) AT ST Td gRherd

Overall bearing and personality

e faAuar3t' & YR W FHT AfT
Overall Grading on ‘Personal Attributes’

3mI&R Initials

(@) UPrATCHSD HETHAT Pl Hedidhe (3T HIIT HT AT 30% BIIM)
(C) Assessment of functional competency (weightage to this section would be 30%)

Raiféar orfery
Reporting Authority

geAfdcieed AT

Reviewing Authority

) Fy a7 ¥ gafaa st/ faRet/ufeast o
T AR 3% T gAer dr Fegar Knowledge

of Rules/ Regulations / Procedures in the area
of function and ability to apply them
correctly.

i) Nfdag A1 g Hr Jegar
Strategic planning ability

i) Aot o & Fegar

Decision making ability

iv) §H=aT ANTFT

Coordination ability

V) INAET B URT T T g@rad hr ATIar

Ability to motivate and develop subordinates

vi) ugel fh Initiative

UhrITcHS TETAAT & YR WX qHT AT
Overall Grading on ‘'Functional Competency’

38R Initials

ST Contd. . .P-6/-
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AT GENERAL—(HTIT PART-4)

AT & Arg TaY Relations with the public (STeT a9 & wherever applicable)
(@UaT Sar & fou RS q6 agaa Y g IR ST A IaThAIS F e —ed W
feogufy )

(Please comment on the officer’s accessibility to the public and responsiveness to their needs)

gfrator Training

(@uT HRAB H F &TAAHT F AT GUR wd gafadr @ g Hr e @ sHb ufAator H
fAwIer &Yl Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

Tareeyg &yfa State of Health

Feafasn Integrity
(pun TR H Feafasr ¥ feruufl & Please comment on the integrity of the officer)

Rarféar 3t g 31RISRY $r Forea fadudrsii & faavor (qarerer 100 real #), foaat #mwr 2 &
TN 3(H) TE 3(F) F HIAR HALY 817 UG A AHLY 817, FATURYT SUATCTAT, Hecdqor
HAGAAI3NT T AR a9t & ufa 3ifFgfa enfde &

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength, extraordinary achievements,
significant failure (ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

ST Contd. . .P-7/-



6. RO & 9T-3 & Ts T, &ff 3R A 7 U e R & 3MYR W IH/T T&ATcHD AT
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3

of the Report.
Raiféar 7w & Teaer
Signature of the Reporting Officer
ATH-FUE 38R H
T Place........oveee. Name in Block letters:
UcATH
fedr® Date:..................... Designation:
Rare & 3afa

During the period of Report:

smar PART-V geAiefor/REVIEW
(gafdeiera 31RIwRY REVIEWING OFFICER)

e A HfrgRear
REMARKS OF THE REVIEWING OFFICER.

1. geAfdelea 3SR & Faeia dar 3afy

Length of service under the Reviewing Officer

2. T 3T -3 T AET-4 & A S qur AfFes qouit & dag d Raféar 3fRed grr foe
T FAedihd & TeAd &2 FIT 31T ARBR H HATYROT SUATUT/AcayqQl TG b FaY
# 1T 91T HeTTehad § HEAd &2
@fe 3mg Raféar 3 gRr fopw a1w frdrwan3it & fre earcaes Hedite ¥ Toad e & dl 31T
PUAT UAT HodTehed 58 WS H TGT T TAFH A & dAT 30 grafdai W HaaR &)

SR Contd. . .P-8/-



Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4?Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon?

(In case you do not agree with any of the numerical assessments of attributes please
record your assessment on the column provided for you in that section and initial your
entries.)

&f Yes e No

A Bl o1 FEAfS F Ppum @b HROT IdTd! 1 s W a1 & T 37T S gt A
SIS =ATed & ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify
Or add?

geATdeltehe 3SR g1 f&ar s faaxor| puar 3SR Hr FA AHALT &7 Td SHDT BAAR
gaif & ufd HfAgfa afea sahr Faed RAAVART & ar d oaolt (919791 100 2reat ) H|
Pen picture by Reviewing Officer. Please comments (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker section.

S Contd. . .P-9/-



RO & @s-3d T, &ff 3R @ & U 717 dea1 F 3TYUR U HT F&ITHD AT

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gATdellehed 3TfABRY & FEAER
Signature of the Reviewing Officer

AT TUE AR A

Name in Block letters:

T Place:...........co......... qears
feetia Date:................... Designation:
Rare $rmafa

During the period of Report:

k*kkkikkki*k



