e AT searfdar Jamia Millia Islamia
Hedl I T & forw aifife & favuea Heaima Raie

red

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR MULTI TASKING STAFF (MTS)

PIATAT / Fehr / TAHTIT:

OFFICE/FACULTY/DEPARTMENT:

FAfE ad/3afe $r Rare

REPORT FOR THE YEAR/PERIOD ENDING

dgfher «dRT- PERSONAL DATA- #19T PART-I

ITABRT T ATH
Name of the Officer

Breaie
Designation

J=x QY (fa/ader/ay)
Date of Birth (DD/MM/YYYY)

gaAd Iz #F TR Aghe & A
Date of permanent appointment
on the present grade

Q oo
Pay Level

FeTiOep 3rEdIT

Educational Qualification

&1 IABRT 37, S/ 3. AT/
I fUosr ot & gafa &2
Whether the Officer belongs

to SC/ST/OBC

af & GNE Sad (IRE, ged 3 & FRoD) @
Jgurefa & af| afe 3 HifdAs F ufetor fomr
¥ s faror §

Period of absence from duty (on account :

of Training, leave etc.) during the year.
If he /she has undergone training, specify.

ST Contd. . .P-2/-



9. a¥ & e o ufdetor HRIpAT F o
o 38T faavor

Training programmes attended during
the year

¥J-Hedihd SELF APPRAISAL #1191 PART-2

(5 Tt dr Rare fordt Sl &, 386 gR1 4T Jm)
(To be filled in by the Employee reported upon)

(Ul UTATEA T IA & Ugel ISR P CIAYAD U o)

(Please read carefully the instructions before filling the entries)

1. fare & 3afa & S fee sw wRIt @1 Gfae faaRer Brief description of duties during the

report period:

PUAT Joar@ B 6 FAT qdadl Felsy a¥ A g Tuiy o ool FuiRa arkm srfa
Folzy g T 3RAA! d¥ B 31 FAGY dF gof BT & IS M| Y AE A AROT g7 WS H
kg fordr S|

Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31* January of the year following the calendar
year. If not, the date of filing the return should be given.

HIAT & drel ATABRT P FEARN
Signature of the Officer reported upon

fedied Date: ...,

ST Contd. ...P-3/-
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Raiféar 3Ry grr ufddes - omwr 3
REPORT BY THE REPORTING OFFICER — PART -3

(pum uRAfRAT & R & usel fgen-fAdat @ caaqds ue @)

(Please read carefully the guidelines before filling the entries)
UAd PR HI FAAuanit F fow RoifEr orferY grT 1-10 & Thd # T&ITcHd AT & e
TIfReT, STl 1 TO ~gAdA A3 dAT 10 FIH 3TaddA IS B GATAT &

Numerical grading is to be awarded for each of the attributes by the reporting authority
which should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the

highest.

(T) fo9Ta S &l Fedice (3T AT & AT 40% BI9M)
(A) Assessment of work output (weightage to this Section would be 40%)

Raiféar grfeery geAfdeiehel aTfRIerY
Reporting Authority | Reviewing Authority
1 2 3

i) @ fAafea & & oRgeianfaut &
3MUR U 3Tafed fopam I |

Accomplishment of planned work/
work allotted as per subjects allotted

il) wr fAvarea T Iqorar
Quality of work

iil) =1 ag FMNF/TER & A
AT /@ ¥

Does he/she knows the machine/store

iv)Fr ag Pafaa su @
AMNT /TR /9da B Sb T@AT/I@dT ¢l

Does he/she maintain the
machine/store/building properly and
regularly.

V) T g% AB-THS AT/ ¢ AR
e, T TASS/HSROT AHAT/aRkar &
STHTS HIAT/PIAT &

Does he/she clean and take care of
chart, visual slides/storage
items/premises.

vi) foFT 9T YA FRI/ 3TarecA®
& fr aRgoiar)

Accomplishment of exceptional
work/unforeseen tasks performed.

fTa P & YR W) gAY AT
Overall Grading on ‘Work Output’

38R Initials

SIRY Contd ...P-4/-
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(@) afehara fAAWAT3NT BT Hediehed (TH HIIT &I AT 30% BIIM)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

Raiféer ol v | geafdeliea orfsRY grT few arw
few aw Iz ¥z (IfE Hiow-2 # Gu 7w Iz
Grades by Reporting | & gegag =&t )
Authority Revised Grades by Reviewing
Authority (if doesn’t agree
with col.2)
1 2 3
i) & & gfa War Attitude to work
ii) TRy &1 a1y

Sense of responsibility

iil) fFafdaar 3R @y & gEd
Regularity and Punctuality

1V) 3RATHA T TATT IGA
Maintenance of discipline

V) EUYOT iRrer

Communication skills

vi) & G & S TS H Fedn

Ability to work in team

vil) 7T @ & FF g &S H
ATFar Ability to meet deadline

viil) RER IRBITd TIY
Inter personal relations

iX) TaTo agf 3uAaT

Clean use of uniform

egiehard faAWAT3 ox wHar AfSar
(e [1 9 ix]) Overall Grading on
‘Personal Attributes’ (Total [i to ix])

3mIeR Initials

S Contd ... P-5/-
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(@) UhrTcHS TETHAT HT HeAThed (ST HIIT BT AT 30% BIIM)

(C) Assessment to functional competency (weightage to this Section would be 30%)

faiféer et g1 | gafdeitea wiRery g few e

T 7T I Iz (Ife FfaF-2 & fgw o I3
Grades by Reporting | & ggara =&l ¥)
Authority Revised Grades by Reviewing
Authority (if doesn’t agree
with col.2)
1 2 3

i) & &7 & g A /fafEms/
UfshaT3it &1 S 3 Sach |@E UAeT A
Aegar Knowledge of  Rules/

Regulations/Procedures in the area of
function and ability to apply them
correctly

1) §HA-aT &TAT
Coordination ability

iii) gger 2afeh Initiative

iv) STEl HTYEX 3Ty & d@l heged W
PR A F gdrordr,

Proficiency in working on computer,
wherever available

UhraiicHd FETHAAT W THY AfSaT
(et [i ¥ iv]) Overall grading on
‘Functional Competency’ (Total [i to iv])

38R Initials

drc Note: Hdhded & Ucdsd U & fav AuiRd a1 & 3gar wdftd woqgl & 3iad 3t &1 Qo1 da7a
AT T IMUR BHam|

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

ST Contd ...P-6/-



qrAT=g HATIT GENERAL PART-4
ST & @Y a9 Relations with the public (ST a9 & wherever applicable)
(@uar Siar & fou JfRSN d@6 ugaa H FaEadr 3R FAar A IaThAIH & SR R—ed W
ferguft &)

(Please comment on the officer’s accessibility to the public and responsiveness to their needs)

gf&tor Training
@UAT SR A F &AM H A IR TI GATTIAT T dea B Tf® & 380 giaior &

Imer &1 Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

rareey f&ufa State of Health

gafasn Integrity
(pun TR T Feafasr w fergufi & Please comment on the integrity of the officer)

SR Contd....P-7/-



5. Raféar e gR 31T & Jered AAuan3it &1 faavor (@91sTer 100 Qreat ;), ST Ay aF
TG A ALY &1, IJATUROT U, Aecdqul IAHAAIAT Td HAR a9t & ufa fdgfa enfere
Rl
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant
failures and attitude towards weaker sections.

6. gfdded & H91-3 & @3 U, & 3R @ d U T desr & 3MUR W AT TEIATHSD A9

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

Raiféar AP & TEaaR
Signature of the Reporting Officer

AT TUE e A

TUTA Place:.....oovoeen. Name in Block letters:

EEGIE]
feeTia Date:.......ooce.. Designation:

Rare & 3afa
During the period of Report:

SR Contd. ...P-8/-
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gATdellehed 3B T HRGRHAT H191- 5

REMARKS OF THE REVIEWING OFFICER - PART-5

gAfdaithed HfRAGRY $r dar 3@fd Length of service under the Reviewing Officer

FAT 3T HOT-3 g ART-4 & Afd 7 g e qoi & deu # ufddea 3fRed gro
fPu T FeAied & TEAd &2 [FEH:HAW-3 AR HWET-4(5)] FA1 T FRAGET Hr IaRor
SOATCIT /HAECAYUT BT & FaYU H AU 0 Fedihd § TeAd 82 (I 30 RAfear
ISR gRT foFT 1T AWt & forely TEaTcHAT Hediha F TeAd A & ar 3T FUAT HTAT
Feihel 3 TS H U T E3#H A & U7 U=l ufaf®al w 3maer &)

Do you agree with the assessment made by the reporting officer with respect to the
work output and the various attributes in Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)}
(in case you do not agree with any of the numerical assessments of attributes please
record your assessment in the column provided for you in that section and initial your
entries):

HAEAd Bl Y RT3 HuaT SHb HROUT FATT! AT B VH A1 & [ 31U $& aEeraAr A1
ST e € ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify
or add?

S Contd. ... P-9/-



2 9

4. gderhe 3SR gRT G s faaxor, uan e & Fa G 817 vd 3Eh FAAR
gait & ufd fAgfa afta sahr gaea RAuArt & ar & feoaolt (Femsmer 100 2reel #) @i
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker section.

5. e & Ts-3 T, ff 3 & & YR W IAHT TEATcHD ST

Overall numerical grading on the basis of weightage given in Section-A, Section-Band
Section-C in Part-3 of the Report.

gAfdelteed SR & FEAER
Signature of the Reviewing Officer

AT TUE e A

Name in Block letters:

T Place:........ooa.. qersd
feeTia Date:.......oocee.. Designation:
Rare fr 3afa

During the period of Report:
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