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ST fRfeerr seenfdar/ Jamia Millia Islamia

fafay &3 & for affe & Avuea Feaiea Rae
ANNUAL PERFORMANCE ASSESSEMENT REPORT FORM MISCELLANEOUS CADRES
HrATerd /Hepra / fasm:
OFFICE/FACULTY/DEPARTMENT:
AT au/3afy fr R
REPORT FOR THE YEAR /PERIOD ENDING:

dafehes <aNT- PERSONAL DATA- HT PART-I

ITABPRT T ATH
Name of the Officer

Breaie
Designation

e AfY (fa/adar/av)
Date of Birth (DD/MM/YYYY) : / /
gdA Jz #F TRl fAghe & A

Date of permanent appointment
on the present grade

U oo
Pay Level

FeTiOep 3TEdIT

Educational Qualification

T ™G 37, S /37, ST/

=g o a9 & Fafda &2

Whether the Officer belongs

to SC/ST/OBC

a¥ & R 38T (UfRretor, Pedt 3nfe & FROT) |
yequreafar 1 3Rl AR 5 e & R forT
¥ O T feRoT §

Period of absence from duty (on account :
of Training, leave etc.) during the year.
If he /she has undergone training, specify.

a§ & gl o ufetor wriskat 3 e
foram s&epT faaxor

Training programmes attended during
the year

SIRY Contd. . .P-2/-
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Q-_cf-EFEZI'iT:Fr SELF APPRAISAL #m91 PART-2

(ora walt &1 Rale ford STt &, 383 gRT 4T 97m)
(To be filled in by the Employee reported upon)

(Pom URAIBAT @ A & Ugel HGAT Bl LAY TS o)
(Please read carefully the instructions before filling the entries)

e &r 3afd & giva fore sv st @ wfara Reor/ Brief description of duties during the report

period:

P B S A8 /3RI/AT 3 Ta¥ 3 forr A9iRa fpe & ar 3muss for [RuiRa feo oo &
37 (GRUMET/ A9 1 3T ®OT H) Bt Hr 367 AS WATHBAT F YR W T4¢ 3R TR
&I AU 3UATCY IdTU|

(3CTEROT-31T0dh 31T/ drfierd/fasmr & forw afifes & dreren)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for

yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

CERVETAR AR B EREIEE0
Targets/Objectives/Goal Achievements

S Contd. . .P-3/-



3. (37) PUA AG-2 H IATT T F&IT /33T /AT 1 OifF F 37 WY aepdl o1 T&T F Seo@ |
fg agat fir wfd & F% araw & & O F Faqm)
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2.Please specify constraints, if any, in achieving the targets.

4. (@) PuAT 34 Fal BT A W Seor@ Y T wrhr 3RF suafar @ & AR 394 3 Jerera
&1 M Soad H

(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

5. Fuar 39 AT &1 & auTa & TEH AT AU H il Bl GfA&ToT & ATeIH F A@RA
e &
Please indicate specific area in which you feel the need to upgrade your skill through training
rogramme.

ST Contd. . .P-4/-
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6. PUAT oo™ P T T qdadl Helsy a¥ 1 e Fuly aiftie faaxol Buika akdma srafa
oz a¥ ¥ 3Rad! a§ B 31 FTA db gof B &1 75 A I T A AROT g W H
alr@ ferdr SmU|

Please state whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 31* January of the year following the calendar year. If not, the
date of filing the return should be given.

fAid Date: e PR & gEa1eR Signature of the Officer

Raiféar 31y grRT ufddea — &mr 3
ASSESSMENT BY THE REPORTING OFFICER — PART -3

(pum YRR & R & Ued HISAT Bl LAY TS o)

(Please read carefully the guidelines before filling the entries)

TP FrI A fAduant & for Rafénr wfded grr 1-10 & Tha & g&acams AT & Sl
aIfRw, SRl 1 TE8 gAdH IS dAT 10 TIH 3TadHA A3 Bl G AT §

Numerical grading is to be awarded for each of the attributes by the reporting authority
which should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the

highest.
(@) fTa F & Hedihd (3T AT & AT 40% B
(A) Assessment of work output (weightage to this Section would be 40%)
Yaiféar orfery gAfdeitehed ARSI
Reporting Reviewing Authority
Authority
1 2 3

()@ fafoa & & oRyuTanfawt & 3maR ™
Jrafed foram s wr|

Accomplishment of work allotted as per subjects
allotted

S Contd. . .P-5/-



i) P fAeaTee & oTar
Quality of work output

iii) fr&woTcaAs ogdr
Analytical ability

iv) UaTEIcH® Hr T URQUT/ T aTw
HYATRT H

Accomplishment of exceptional work/unforeseen tasks
performed

T R W gHg AT
Overall Grading on "Work Output'

3R Initials

(@) cafhora TAAWATIHT HT Hedichad (3H AT HT d¢T 30% M)
(B) Assessment of personal attributes (weightage to this Section would be 30%)

frarféar mfdery gAfdelea wiflerdt grr &
gNT feT I 93 T Iz (I FaA 2 7R
Grades by T IS H FEAd Ael §)
Reporting Revised Grades by
Authority Reviewing Authority (if
doesn’t agree with col.2)
1 2 3

)& gfad T&ar Attitude to work

ii) Feerer &1 ay

Sense of responsibility

i) fafaaar 3k g & aeer
Regularity and Punctuality

iv) FRATHA P TATT IGAT
Maintenance of discipline

V) HUWOT Sl erel

Communication skills

vi) &3 & FT H HF H & AT

Ability to work in team

vii) T T F B Q@ B Y AT
Ability to meet deadline

vill) RER I fehatd Fa9

Inter-personal relations

fehard faAuar3t' & 3R W FHT Afr
Overall Grading on ‘Personal Attributes’

e Initials

ST Contd. ..P-6/-
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(&) UFRTCHS TETAAT DI Hedchd (38 AT & deaT 30% BIIM)
(A) Assessment of functional competency (weightage to this section would be 30%)

Raiféar miter grr - | gafdeliea witerd grr few
fewarw 95 Grades | 7w A5 (I Hiowr 2 &

by Reporting X arv I3 & FeAd A&
Authority %) Revised Grades by

Reviewing Authority (if
doesn’t agree with col.2)

1 2 3

i) * &7 o gafaa gt/ At/ afteansd
F AT IR IAF FE UM A AT

Knowledge of Rules/Regulations/Procedures
in the area of function and ability to apply
them correctly

i) THA=aT Jogar

Coordination ability

iii) et erfeh
Initiative

1v) FFYER W H e H JAOTdT, el W SUeed
& Proficiency in working on computer,
wherever available

UhrITcHS TETAAT & YR W THT AT
Overall Grading on 'Functional Competency’

38R Initials

Al Note: EHheie & Yedidh U & forw FAUTRE 32T & 317aR Toife Fargh s e 3iepy oot 2oT arar AfSar ot 3maR @1
The overall grading will be based on addition of the mean value of each group of indicators in
proportion to weightage assigned

ATATT ATIT GENERAL PART-4
1. ST & AT @G Relations with the public (STer a9 & wherever applicable)
(@UaT Sar & fou RS q6 agaa Y I 3R ST A IaTRAIS F ST —ed W
feoqott &)

(Please comment on the officer’s accessibility to the public and responsiveness to their needs)

ST Contd...P-7/-



gfrator Training

FuT HRAF H F &TATT H o GUR g grfaar @ gera i TR § 3850 uferor H
fA®Rer &< Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

Tareeyg &yfa State of Health

geafast Integrity
(PuaT HAHRY Hr Feafasr w feruoh § Please comment on the integrity of the officer)

Raifeer AR gRT 3SR 6 FFEd AT F1 faavor (@rHeT 100 et #), fas aaHed
819 Ud A TETLY 817, IJWTURYT YA, Aecayul JFAEAdI3 Ud AR ot & ufa Afdgfa
enfdrer &fIPen Picture by Reporting Officer (in about 100 words) on the overall qualities of

the officer including area of strengths and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker sections.

SR Contd. ...P-8/-



gfdde & H9T-3 & @3 U, & 3R @ d U T desr & 3R W AT TEIATHSD A9

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3

of the Report.
Raiféar #feRr & Teaer
Signature of the Reporting Officer
ATH T e A
T Place:.......cooeeeee. Name in Block letters:
ECEGIE
feetia Date:................... Designation:
Rare & 3afa

During the period of Report:

gATdellehed 3SR i HfAFRBAT - Hrer- 5

REMARKS OF THE REVIEWING OFFICER - PART-5

. geAfdeteed AR 1 dar 3/af@ Length of service under the Reviewing Officer

2. T Y AET-3 g AET-4 & Afa s qur [ qoif & gag 7 Rafér 3fRed grr fee
M AeAihd A TEHAd &2 FIT 3T FAFN A IRURT SUATIAT /Ageaqul TG &
HIY 3 [T T Hediehd H A &7
(@fe 3ma Raiféar 3ReRT g fort arw RAQwarsit & foredt T&aTcas Fediha & TeAd 4l & df 3T
PUAT HUAT FHedIhd 58 TS H T 3T TTFH 3 & TUT 37001 JRIfPAT X 3maaR &)

SR Contd. ...P-9/-
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Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributesPart-3 and Part-4?(in case you do not agree with any of
the numerical assessments of attributes please record your assessment in the column
provided for you in that section and initial your entries):

HHEA gl ot FeAfa 3 o sad SROT IdTU! T g X a1d © T 31U $S agetan A
SHET AT & ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify
or add?

geAfdetret 31fAPRT gRT e T Rexor| puan FMASNT i H A &7 TG 3HH HASAR
aoit & ufd #fAgfa wfed sadhr Foaed faAuant & ar # fecaolr (aererer 100 reet ) H|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker section.

SRY Contd. ...P-10/-



22 10::

5. RaE & @s-3 ©, ff 3 & & IMYR W IJTAT T&ATcHD ST

Overall numerical grading on the basis of weightage given in Section-A, Section-Band
Section-C in Part-3 of the Report.

gATdellehed TfABRY & FEAER
Signature of the Reviewing Officer

AT TUE RS A

Name in Block letters:

Uaard

Designation:

fare & srafa
During the period of Report:

st skt skofeoske g sk sk



