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REPORT OF SURPLUS, OBSOLETE AND UNSERVICEABLE STORES FOR DISPOSAL 
 

Item No. Particular of 
Stores 

Quantity/Weight Book Value / 
Original 

Purchase Price 

Condition and 
Year of 

Purchase 

Mode of 
Disposal (sale, 

public auction or 
otherwise) 

Remarks 

1 2 3 4 5 6 7 

       

       

       

       

       

       

       

       

       

       

       

 
 

(Signature) 
Designation………………………………… 

(Dean/Head/Director/AR) 
 

Seal & Date...................................................... 
(Signature) 
Storekeeper / Dealing Asstt. / Office/Dept/Centres  
 
 

(Signature) Storekeeper / Dealing Asstt. (P&SS) 
 


