[image: ]
INSTITUTIONAL ETHICS COMMITTEE [NON-CLINICAL RESEARCH]
Faculties of Social Sciences, Humanities and Languages, Law, Management, 
Education and Fine Arts, Jamia Millia Islamia, New Delhi

APPLICATION FORM FOR OBTAINING ETHICAL APPROVAL

The Institutional Ethics Committee (non-clinical research) of the Jamia Millia Islamia is a body constituted to review, guide and monitor the ethical dimensions of research involving human participants, social groups, communities, personal data and related non-clinical academic research in the University. The IEC(nCR) reviews research proposals from Ph.D research scholars, post doctoral researchers, and faculty members in disciplines falling under the Faculties of Social Sciences, Humanities and Languages, Law, Management, Education and Fine Arts. 

The IEC (nCR) functions in accordance with the principles of respect for persons, justice, confidentiality, and academic integrity while ensuring that the research activities uphold the dignity, rights, safety and wellbeing of participants and communities. The Committee seeks to promote ethically responsible research practices by ensuring informed consent, privacy protection, minimization of risk / harm, and responsible use of data. 

	
	Date of Receipt of application 
[to be filled by the office]
	

	1
	Name of the Research Scholar /
Project Director/ PI/Co-PI
	

	2
	Department / Centre
	

	3
	Faculty
	

	4
	Email ID of the Research Scholar/ Project Director/ PI
	

	5
	Funding Agency for Research Project
	

	6
	Approval required for 
	Ph. D Research / Post-Doctoral Research / Research Project




	DECISION OF THE IEC(nCR) [select the option]

	APPROVED
	APPROVED WITH MINOR CHANGES
	RESUBMIT WITH CHANGES
	NOT APPROVED

	


Signature with date
	


Signature with date
	


Signature with date
	


Signature with date

	


Signature with date
	


Signature with date
	


Signature with date
	


Signature with date





APPLICATION PROCEDURE: Ph.D, post-doctoral research scholars and project directors of research projects undertaking primary research involving human participants are required to obtain clearance from the IEC (nCR) before proceeding for data collection. They are required to submit the documents according to the check list of documents (at annexure A) forwarded through their supervisor and Head of the Department / Director to the Chairperson, IEC (nCR), office of the Dean, Faculty of Social Sciences.  Applications can be filed on a rolling basis. 

	1
	Title of the Research:
(please attach a copy of the approved certified synopsis, proposal alongwith tools for data collection)
	

	1a 
	What are the objectives of the research study?

	





	1b
	What is the proposed methodology? Describe the design, sampling, tools of data collection, type of participants, etc/

	





	2
	Does the proposed research involve direct contact with human participants including identifiable personal data/
	YES / NO

	3
	Would the data collection be carried out by the researcher or through a team?
	Self / Team

	4
	Has the research staff been adequately trained or are proposed to be trained/
	YES / NO

	4a
	Please provide details of the content of the training and duration etc
	

	4b
	If carried out by self, is the researcher trained to carry out data collection
	YES / NO

	5
	Have the Sample Informed Consent Forms been incorporated in your tools?
	YES / NO

	6
	What protocols are in place to ensure confidentiality and privacy of data, including anonymisation, secure storage and other compliances
	

	7
	Have the potential harms and physical, emotional, or psychological risks, including any risk of trauma or discrimination particularly to the vulnerable populations been identified 
	YES / NO








	8
	Kindly detail such risks to the research participants
	






	9
	What are the mitigation strategies being adopted to minimise such harm?
	





	10
	Do the research participants have a culture different from that of the researcher(s)
	YES / NO

	11
	What measures are in place to ensure cultural sensitivity in diverse settings?
	





	12 
	What measures are in place in case of unanticipated ethical concerns encountered during data collection?
	





[Researcher Signature with date]

Forwarded by


The Head / Director              		The Research Supervisor

UNDERTAKING BY THE RESEARCHER:

I, [Your Full Name], hereby solemnly undertake and affirm my commitment to upholding the highest ethical standards while conducting data collection for the above-mentioned research project. I understand that ethical research is fundamental to protecting participants' rights, dignity, and welfare, and I pledge to adhere to the following principles:
1. Informed Consent: I will obtain voluntary, informed consent from all participants prior to data collection. This will include providing clear, accessible information about the study's purpose, procedures, risks, benefits, and their right to withdraw at any time without repercussions. Consent will be documented appropriately, with special care for vulnerable groups.
2. Confidentiality and Privacy: All personal data collected (e.g., through interviews, surveys, or observations) will be kept strictly confidential. I will anonymize data where possible, use secure storage methods (e.g., password-protected files and encrypted drives), and ensure no identifiable information is disclosed without explicit permission. Data will not be shared with third parties except as required by law or ethics approvals.
3. Voluntary Participation and Non-Coercion: Participation will be entirely voluntary, with no incentives that could coerce involvement. Participants will be free to skip questions or exit the study at any stage.
4. Minimizing Harm: I will conduct data collection in a manner that avoids physical, psychological, emotional, or social harm. If any distress arises, I will provide resources for support (e.g., counselling referrals) and halt involvement immediately.
5. Data Integrity and Accuracy: I will collect and report data honestly, without fabrication, falsification, or selective reporting. All methods will align with the approved research protocol.
6. Plagiarism: I shall ensure to give due credit to the original authors whose work I have accessed, quoted or used in any form in my work
7. Data Management and Disposal: Raw data will be retained securely for [specify duration, e.g., 5 years] post-publication, after which it will be destroyed in accordance with data protection laws. 
8. Conflict of Interest: I hereby declare that I have no financial interests, I have no close personal relationships with individuals or organizations that could bias the research and I confirm that all potential conflicts have been disclosed fully and transparently.
9. Compliance with Guidelines: This undertaking aligns with institutional ethics policies, national regulations and international standards.  I will promptly report any ethical deviations or adverse events to the Ethics Committee.
I am fully accountable for any breaches of this undertaking and understand that violations may result in disciplinary action, including suspension of research privileges. I am willing to undergo training as required.



[Signature and Name of the Researcher]


SAMPLE INFORMED CONSENT FORM
(to be incorporated in the data collection tool)

Greetings {use local terms}! My name is_________________. I am from (name of Department/Centre), Jamia Millia Islamia, a Central University based at New Delhi.
I/ We are conducting a study on …………. (Objective of the study). We have selected around ____ participants for the study and you are one of them. We would like to talk to you regarding the same. 
If you agree we will ask you questions about (key parameters of the study).
This interview/ will take about _____ minutes of your time and will be conducted in a private area of your home/office/public space (specify).
Although there may not be any direct benefits to you for taking part in this research, however, your response will help improve our understanding of the problem / issue.
In case you feel uncomfortable by some of the questions that we ask, you can refuse to answer any such questions. 
This information that you provide during the study will be kept confidential. No one, including your family members, will ever know your response. Your name or other information that could identify you will not be written anywhere.   
I will be noting your responses on this sheet / audio recording / video recording. Do you have any objection to my noting down your responses / audio recording/ video recording? [If yes, then look for alternative ways of storing the information or abandon the interview]
All consent forms, questionnaires, notes transcripts, and audio files from this study will be stored in a locked filing cabinet, only to be used by the authorized personnel. Any audio files will be deleted after transcription and will only be used for the limited purpose of research. 
 You are free to say “yes” or “no” to participate in the study.  You will not suffer adversely if you decide not to participate.
Do you have any questions that I can clarify? 
It is not compulsory, but you may please sign this form.

RESPONDENT’S/PARTICIPANT'S SIGNATURE: ___________
May I begin the interview now? Yes / No

Investigator’s Declaration
I have explained the purpose and the procedures to be followed, and the risks and benefits involved to the respondent/participant and they have understood it. They have agreed/disagreed to participate in the interview. 

Signature and Name of the Investigator



Informed Assent of Minor (<18 yrs.) to be obtained from Parents / Guardians or if the child is capable of understanding the objectives and can answer queries, then from the child itself

Greetings {use local terms}! My name is_________________. I am from (name of Department/Centre), Jamia Millia Islamia, a Central University based at New Delhi.
I/ We are conducting a study on …………. (Objective of the study). We have selected around ____ participants for the study and you are one of them. We would like to talk to your ward regarding the same. 
If you agree we will ask your ward questions about (key parameters of the survey questionnaire).
This interview/ will take about _____ minutes of his/ her time and will be conducted in a private area of your home/office/public space (specify).
Although there may not be any direct benefits to the child for taking part in this research, however, his/ her response will help improve our understanding of the problem / issue.
In case you feel that the child is uncomfortable by some of the questions that we ask, you can ask your child to refuse to answer any such questions. 
This information that your child will provide during the study will be kept confidential. No one, including your family members, will ever know your response. His/ her name or other information that could identify you will not be written anywhere.   
I will be noting your responses on this sheet / audio recording / video recording. Do you have any objection to my noting down your responses / audio recording/ video recording? [If yes, then look for alternative ways of storing the information or abandon the interview]
All consent forms, questionnaires, notes transcripts, and audio files from this study will be stored in a locked filing cabinet, only to be used by the authorized personnel. Any audio files will be deleted after transcription and will only be used for the limited purpose of research. 
You are free to say “yes” or “no” to your child’s participation in the study.  You or your child will not suffer adversely if you decide not to participate.
Do you have any questions that I can clarify? Do you have any questions about the study? If you have any questions later on, I will be happy to provide you with more information

May I begin the interview with the child now? Yes / No


Investigator’s Declaration
I have explained the purpose and the procedures to be followed, and the risks and benefits involved to the respondent/participant and they have understood it. They have agreed/disagreed to participate in the interview. 

Signature and Name of the Investigator




Annex A
CHECK LIST FOR APPLICATIONS

	
	Document
	Yes / No

	1
	Application form fully filled and forwarded through Supervisor and Head/ Director
	

	2
	Copy of approved final certified synopsis/ proposal
	

	3
	Copy of all tools of data collection, including the Sample Consent Form
	

	4
	[bookmark: _GoBack]Copy of MoU if collaborative research is being undertaken
	

	5
	Signed undertaking by the Researcher
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